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Accident Record Number 

Full name, address and occupation of the injured person 

Full Name: 

Address: 

Phone Number: 

Occupation: 

Date of incident Time of incident 

Place of the incident – enter the address and the location where it happen at the 
address 

Details of the injury/illness and what first aid was given 
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Cause and nature of the injury 

Detail what happened to the person immediately afterwards (e.g went back to 
work, went home, went to hospital) and anyone who witnessed the incident 

Name and signature of the first-aider or person dealing with the incident 

Name: 

Signature: 

Date: 
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